Monarch Checklist

Spring When Announced

· Read all the titles

Spring/Summer


copy and fold yellow and orange folders (1 per student)


download cover art for all titles


save new butterfly forms for each title


write the titles on tabs for baskets


copy and cut butterfly forms for each title


save new student recording form (for 3rd grade)


save new teacher recording form (1/school)


begin pamphlet for K-3 teachers (titles, summaries, A.R. information)


create ballot for Monarch voting


create master voting graph for new titles


print and laminate cover art of titles for activities


write book information on sentence strips for all titles

   save new spine labels

· Schedule order for reading the books (length of books)
· Consider props/activities/decorations for titles
· Order titles / A.R. Tests
· Look for similar titles (Viceroys)
· Incorporate artwork 
· Look for titles in additional media
When School Starts


update the names of teachers for tabs for baskets


enter student names on recording sheet (3rd grade)


enter teacher names on recording form (1/school)


complete the pamphlet for K-3 teachers (dates to read)


make copies of the ballot for Monarch voting


save class information for voting graphs

· Establish Monarch Section for 3rd Grade

· Establish Viceroy display

Voting Time!!!


set up voting booth


heavy duty stapler ready for action


prepare “ballot box”


enter results in graphs and post

· Prepare Official ballot to mail

· Announce local Winner

· Announce State Winner

· Register for next year

· Create Certificates of Participation for 3rd grade

Scheduling Considerations

Back to school (short book for the 1st week)

Length of story

Holidays /Themes


Publisher ties


Chapter Books


Shorter length for times for lessons:


Kindergarten choosing from shelves


Call number order
